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PEKOMEHIALH T

MunucrepcTBo  obpa3oBaHus M HaykH Poccuiickoit Qenepauuu B LesAX
peanusauny npukaza MunoGprayku Poccum ot 26 gexabps 2013 r. Me 1408
«O0 yTBepXJECHHH NPHUMEPHBIX NPOTPaMM HPOPECCHOHATBHOrO oby4yeHus BoxUTENEH
TPAHCTIOPTHEIX  CPEACTB  COOTBETCTBYIOIUMX  KAaTeropHii #  MOJKATEropHit»
(3apeructpupoBaH MunucrepcToM roctaumK Poccuiickoii ®enepauun 9 urona 2014 r.,
peructpanronHelii Ne 33026) Hanpasisier Metoauyueckne peKOMeHIaUHHA MO paspaboTke,
3aMONHCHUIO, y4eTy M XpaHEHMIO ONAaHKOB CBHJIETENBCTBA O MPOGMECCHH BOXHTENS
(manee — Metoanyeckue peKOMEHIALHH).

Meroamieckue pekoMeHIAIMH HATPABIICHBl HA OKA3aHHME TOMOILH PYKOBOIUTENAM
OpraHH3aliH, OCYIIECTBIIOLIMM OOpPa3OBaTENBHYIO AEATENBHOCT: B OBIACTH o0ydeHus
BOJMTENEH TPAHCTIOPTHBIX CPEACTB PA3NMYHBIX KaTeTopHil u HOAKATETOpHH, B 4YacTh
NpUBEACHNA HOPMATHBHBIX NOKYMEHTOB OPIaHW3alUMH B COOTBETCTBHE C JGHCTBYIOLHM
3aKOHOJATENBbCTBOM B 00pa30BaHKH.

[Ipomry pmoBect Meroauueckue peKOMEHNANMH 1O CBEJEHHS OpraH{3aIlHid,
KOTOphI€ ~ pealusyroT MNpOrpaMMbl  NPOQECCHOHANBHOrO  OOydYeHHs  BOAMTENEH
TPaHCIIOPTHRIX CPEACTB M PACNONAraloTcAd Ha TEPPHTOPHHM Cy6beKTa PoCCHIfCKOiL
Denepanuu.

Ilpunoxenue: Ha 15 1. B 1 3k3. —

A.A. Kitumos

JL.B. llIMentkora
(495) 629-76-21
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METOJIWMYECKHE PEKOMEHJALTUA
o paspaboTke, 3ar0IHEHHUIO, YYETY U XpPaHEHHIO
GIaHKOB CBUAETENHCTB O npodeCccHH BOAUTENA

Bsenenune

IlpukazoMm MunoGpuayku Poccuu or 26 Aekabps 2013 r. Ne 1408 «O6
YTBEPX/CHHH [PUMEPHBIX TNPOrpamMM NpOQecCHOHANBHOro OOydYeHHA BOmHUTeNet
TPaHCIIOPTHRIX  CPEACTB  COOTBETCTBYIOIMX  KATErOpuH M TIOZKATETOPHIl»
(3apeructpuposan Munucrepcreom FOCTHIIHH Poccuiickoii Denepauuu
9 mions 2014 r., peructpauponnsiit Ne 33026) YTBEPXJCHBI NPHUMEPHBIE NMPOrPAMMEL
MPO(ECCHOHAILHOTO 06ydeHHs BOAUTENeH TPaHCIOPTHHIX CPeACTB COOTBETCTBYIOLIHX
KaTeropui u noakareropuii (nanee — [NpumepHnie IIPOIPaMMBI).

IlpuMepHble TIpOrpaMMe! pa3pabOTaHBl B COOTBETCTBHH C TpeOoBaHUAMH
PenepanbHOTO 3aKk0Ha 0T 10 nexabps 1995 r. Ne 196-®3 «O 6e30macHocTH TOPOKHOTO
ABWXKeHUA» (nanee — DenepansHeli 3akoH Ne 196-®3), denepansHoro 3axona
or 29 pexabps 2012 r. Ne 273-®3 «(06 o0pazoBanuu B Poccuiickoit Deneparum»
(nanee — @epepanpHBI 3akoH Ne 273-®3), na ocHoBaHum IlpaBmn pa3paborku
IIPUMEPHBIX NPOrpaMM  MPO(ECCHOHANBHOTO OOYYeHHS BOMUTENCH TPAHCIIOPTHBIX
CPCACTB  COOTBEICTBYIOWIMX ~ KATErOpH# M  IOAKATerOpuH,  YTBEpPXKICHHEIX
NIOCTAHOBIIEHHEM IlpaButenscTra Poccuiickoit Denepaiuu
oT 1 HostOps 2013 r. Ne 980, IMopsnka oprann3auuy u OCYLIECTBIIEHHS 00pa3oBaTeILHOH
ACATENPHOCTH 1O OCHOBHBIM  IIPOTPaMMaM  Mpo)eCCHOHANLHOTO  06yueHus,
YTBEPXKICHHOr0 NpuUKasoM MuHucTepctBa 06pasoBaHMs W Hayku Poccuiickoii
Denepaunu ot 18 anpens 2013 r. No 292 (3aperucTpupoBaH MUHHCTEPCTBOM HOCTHIMH
Poccuiickoit ®enepauuu 15 mas 2013 r., peructpannoHHbI Ne 28395), ¢ usmenenuneMm,
BHECEHHBIM NpHKa3oM MuHucTepcTBa 06pazoBaHud u Hayku Poccuiickoit ®enepauun
or 21 aerycra 2013 r. Ne 977 (3aperucTpupoBaH MHHHCTEPCTBOM FOCTHIHH
Poccuiicxoit QPenepanuu 17 centsbps 2013 r., PETHCTPAallHOHHEIA Ne 29969).

B cooTBeTcTBHM cO cTaTheil 26 DenepaneHoro 3axona Ne 196-D3 NOJATrOTOBKA

BOMUTEJICH IO [PHMEPHEIM TPOTPaMMBl IPOGECCHOHAILHOTO obyueHuss BoaMTEnEH
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TPAHCHOPTHBIX CPEACTB COOTBETCTBYIOLIMX KaTerOpMid H IMOAKATErOpuil ABIAETCH
npo¢eCCHOHATBHEIM 00yJEHHEM.

Ilepeunem npodeccuii  paboumx, OODKHOCTEH ClyXalMX, [0 KOTOPBIM
OCYWIECTBIACTCA  mpodeccHOHanbHOe — O0ydeHHe,  YTBEPXKACHHBIM  [IPUKA30M
Munobprayku Poccun ot 28 mapra 2014 r. Ne 244 «O BHecenvu uzmeHeHuil B Ilepeuens
npodeccuii  pabodrx, JOIDKHOCTEH ChOyXamuX, 110 KOTOPHIM  OCYIIECTBIAETCA
npodeccHoHanbEHOe 00yUCHKe, YTBep)KACHHbIH NpuKazoM MuHucTepcTBa 06pa3oBaHMs
K Hayku Poccuiickoii ®epepanuu or 2 urona 2013 r. Ne 513» (3apeructpupoBan
MuHHCTEpCTBOM FOCTHI[HH Poccuiickoit Denepauu 15 arnpens
2014 r., peructpanuoHHbli Ne31953), ycTaHOBIEHA IPOGECCHS BOAMTEND.

B cootBercTBHM ¢ mnoamyHkToM 5 myekra 16 wactm III IlpaBun cpoauu
KBATH(QHKALMOHHEIX ~ 5K3aMEHOB M BBIAAYH  BOJMTENBCKMX  YAOCTOBEPEHHI,
YTBEPXKIEHHBIX NocTanoBlneHHeM [IpasurenscTsa Poccuiickoit ®enepaunu ot 15 nexabpa
1999 r. Ne 1396, xanguaar B BOAMTENH NpeACTaBiseT B [0CaBTOMHCIEKIMIO JOKYMEHT
0 MPOXOXJEHUU 00yUeHHS.

B coorserctBHM ¢  uactet0 1 crarem 60 @enepanbHOro  3aKoHa
Ne 273-03 ycraHOBNEeHH! BHMJBI [JOKYMEHTOB, MNOMJIEKAIIMX Bblgade B Poccumiickoii
Oenepanuu.

B coorBercTBuM ¢ myHkTOoM 2 wactd 10 cratsm 60 ®egepanbHoro 3akoma
Ne 273-03 pnoxkymentoM O KBaIHOHKAIMH IO pe3ynbTaTam NpoheCCHOHAIBHOTO
00y4eHus ABASETCA CBUACTENLCTBO O Npodeccuu paboyero, NOMKHOCTH CTYKALIETO.

B coorsercteun ¢ pasgenrom VI IIpuMepHBIX NporpaMM MO pe3yisTaTaM
KBAIM(QUKALHOHHOTO  3K3aMEHa, KOTOPHIM  3aBEPINACTCA  OCBOCHHE IpOrpaMm
Npo)eCCHOHANBHOTO 00Y4YeHH s, BBIIAETCH CBUAETENLCTBO O PO(GECCHH BOIUTENA.

B cootBerctBuM ¢ ‘wacteio 3 cratem 60 emepaibHOTO  3aKOHa
Ne 273-03 nuuaM ycrnemHoO NpOIMIEIUMM HMTOTOBYIO ATTECTALMIO BELIAETCS JOKYMEHT
0 kBanHuKaUy, obpasel KOTOPOro CaMOCTOSTENBHO yCTAHABIMBACTC OPTraHM3alHsIMH,
OCYUECTRISIOINUME 00PA30BaTENBHYIO NEATENLHOCTD.

Opranuzanun, OCYIIECTBISIOLIHE o0pa3oBaTebHYIO JeATEIBHOCTD

(nanee — o6pazoBaTeNbHble OPraHHM3AlMK), CAMOCTOSTENBHO Pa3pabaTHIBAIOT npouexypy
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YTBEPKJEHHS (OPM IOKYMEHTOB O KBANM(DHKALUMM M 3aKPEIUIfiOT NAHHYIO HpONENypY
JIOKQJIbHBIM aKTOM OpTaHH3aI[HH.

Cormacio mynkty 17 wactu 3 crarsu 28 (epepansHoro 3akona Ne 273-33
MPHOOPETEHUE HJIM M3TOTOBNEHME GIAaHKOB JOKYyMEHTOB 06 o6pazoBammi H (M)
O KBaIHQUKALMH OTHOCHTCA K KOMICTEHLMH 0Opa30BaTeNbHOM OpraHu3anuy
B YCTaHOBJIEHHOH cepe NeATENBHOCTH.

3aKOHOIATENECTBOM HE YCTaHOBJIEHHI 0CO0BIe TPeGOBAHHUA K Ka4eCTBY IOKYMEHTOB
O KBAIHPUKALIHH.

BMmecte ¢ TeM, y 06pa3oBaTeNbHBIX OpraHU3alMii €CTh MPABO CBHAETENLCTBO O
npoQleCCHH  BOJMTEN H3TOTABJMBATh HAa ONaHKe, SBITIOMAMCH 3ALIMIIECHHOH OT
HOAJENTOK MOTHIpadhHIeCKOi MPOAyKIHEH.

Hcnonszopanne  ONaHKOB,  SBISIOMIMXCA — 3AIUMIUGHHOR  OT  MOMAEIOK
nomrpaduyYecKo  TPOAYKUMEH IO3BONAET OGNEryuTh IIPOLECE MOATBEPKICHUS
NOUIMHHOCTH TIONYYeHHOH KBanmuuKauuu, BHeceHHs uHbopMauuu B (efepaabHYIO
HHOOPMALMOHHYI0 cucTeMy «®emepanbHbiii peecTp CBefeHHit o OOKyMEHTax
00 oOpasoBaHuM M (W1H) O KBaTHVIKALMM, JOKYMEHTaX 00 OOyYeHHM», SKOHOMHTB
OIO/KETH OpraHM3alWH, NMOBBICHT WMH/DK OPTaHM3alUH, YCTAHOBHUTH IOUTMHHOCTD
M3TOTOBJIEHHOTO GJIaHKa B CBA3M CO CTPOTON OTYETHOCTHIO NMPENNPUATHH-M3rOTOBHTENEH
Nepel JIMUCHIUPYIOIMM OpPTraHOM, YTO MHHHMH3HDPYET BBIMYCK (aibMMBLIX OJaHKOB
He00POCOBECTHBIMH XO3SHCTBYIOIIMME CyGbeKTaMH.

Ilpn  paspaGoTke 6naHKOB JOKYMEHTOB O KBaNIM(DHUKALMH, SBISIOIIAXCS
3AIUMIIEHHOH OT HOAAENOK nomurpaduyeckoil MNpoxyKuMed, 06pa3oBaTeNbHEIMH
OpraHH3aliiMY, OCYIIECTBIIMIOIMMH 00pa3OBaTeNbHYI0 AESTENBHOCTh, MOIYT OBITH
HCIOJIE30BAHBI NAHHBIE PEKOMEHAALMH, KOTOPhIe pacCMaTpHBAIOT BONMPOCH pa3pabGoTKH,

3alI0NHEHH, YUCTA U XpaHEHUA OGn1aHKOB CBHACTCIBCTB O npo@eccun BOOHUTEIIA.
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1. PaspaboTka 61aHKOB CBHIETENbCTBA O MPOMECCHH BOAUTENS

PazpaGoTkoit OnaHKOB CBHUAETENBCTBA O MPOYECCMM BOAWTENS, SBJISIOLMXCS
3AUIMIIEHHOH NONMrpaduyueckod MNpomyKiMel, B COOTBETCTBHM ¢ TpeOOBaHHUAMH
ACACTBYIOIIEro 3aKOHOAaTenbsCTBa B Poccuiickoit @enepanui 3aHMMAIOTCS NpeAIpUATHs-
usroroButend, guneHsnatel OCTOK Poccuu u ®HC Poccuu. Ilepeuens HeoOXOAMMBIX
TpeOOBaHMH K 3allMLICHHOW MNONUrpaduIeckoil NPOAYKUMH CONEPXKHTCA B IIPHKA3e
Munucrepctsa ¢unancos Poccutickoit ®enepauuu ot 7 despans 2003 r. Ne 14H., a Taxke
B HalMoOHaNbHOM cTaHzapTe Poccuiickoit ®epepaunn 'OCT P 54109-2010 «3aumrtHbie
TexHONMOruH. IIpomykimss mnonurpadudeckas 3zammmedsas. O6mMe TeXHUUECKHe
TpeGoBaHMsA», BBEACHHOM B feficTeue mpukasoM Poccranaapra ot 21 gexabps 2010 roga
Ne 803-ct.

Peectp npeanpusTuii-u3roTosuTene 3amuIeHHON NOMUrpaduuecKoll TPOIyKIHIH
HaxoAuTcA ha opuuransHoM caiite ®HC Poccun o agpecy: www.nalog.ru,

IlpeAnpuATHAMHM-H3TOTOBUTENSAMH ~ MOXET  OCYIIECTBIATHCH  H3TOTOBJICHHE
YHHQUIMPOBAHHEIX (OpM OIAaHKOB JOKYMEHTOB C OONONHUTENBHBIM IEpEeYHEM
OTIHYHUTENBHBIX 3ALMTHBIX IPU3HAKOB O 3CKM3aM, NPeAOCTaBISEMbIX 06Pa30BaTeIEHBIME
OpraHH3alyAMHM, COOTBETCTBYIOIUX TPeOOBaHUAM 3aKOHOAATENLCTRA.

IIpumep OnaHKa CBHAETENBCTBA O MPO(ECCHH BOAUTENS! IIPUBESAEH B MPUIOKCHUN
Ne 1.

BeiGop npeAnpuATHil-M3roTOBUTENEH 6IIaHKOB  JOKYMEHTOB OCYIIECTBIAETCH
00pa3zoBaTellbHBIMH OpraHU3aIUsMH CAMOCTOATENBHO.

CeunerenscrBa 0 mpoeccHM BOIHTENS MOLYT MMETh PasHYO (opMmy, pasMmep
H L[BETOBOC OQOpMIIEHHE, KOTOPBIE CaMOCTOATENBHO ONpEAENAIOTCS 00pa30BaTe/bHOM
OpraHH3aluei.

Bapuantel opopmierus cBuierensctBa 0 npodecCHM BOIMTENS M OMHCAHME
X 3aM0THCHUS PUBOAATCA B NPHIOXKEHHH Ne 2 K HACTOAIIMM PEKOMEHAAUMAM B MOTYT
GBITh HCIIONB30BAHEI 10 YCMOTPEHHIO 06pa30BaTENbHOM OpraHH3aIlliH.

C uenblo opraHmzanuMu yyera ONIAaHKOB CBHAETENLCTBA O podecCHH BOAMTENS

PeKOMEHAyeTC mpH paspaGorke OnaHka AOKYMEHTa [peQycMOTPETh HANHYHE CEpUH
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H HOMEpa COOTBETCTBYIOLIEro OlaHKa, KOTOpHIE BIIOCAEACTBHH OYAYT HCIONL30BATHCH
AN BHECEHUs cCBelleHUd B (efiepanbHylo HHOOPMALMOHHYIO cHcTeMy «®PenepabHbrit
peecTp cBeieHHH O DOKyMeHTax o6 o0pasoBaHHH M (HITH) O KBANM(HKALMH, JOKYMEHTAX
06 oOydennm», a Tawke mo3BOMAT 3(deKTHBHO HIEHTHOHMIMpPOBAaTh (AKTHl BHIAYH
CBHIETENECTBA JIMLYY, 3aBEPIIUBILEMY O0y4eHHE,

brauk ceBunerenpbcTBa 0 TpohecCHH BOAUTENS, ABNSAIOMIMIACH 3aIIHIOIEHHOH OT
NOAJENOK NoNUrpahHIecKoil MpOIyKIHEeH HMEET CEPHIO H HOMED.

Cepus 6i1anka cogepxut 12 cHMBOIOB:

IEPBEI ¥ BTOPO# CHMBOINEI - ABY3Ha4HBIH uuQpoBoit xon cybnexta Poccuiickoit
Deneparyy, HA TEPPUTOPHHE KOTOPOI'O PACIIONOXEH MPENIIPHATHE-H3TOTOBUTENb GIaHKa;

TPeTHH M YCTBEPTHIM CHMBONBl - [BY3HAUHLIM HOMEp JHUECH3UM, BBIIAHHOM
NpeANpPUATHIO-H3TOTOBUTENO  (efepanbHbEIM — OpPraHoM — HMCIOJHHUTENLHON — BIAacTH,
OCYWICCTBIIAIOIIMM  JIHLECH3UPOBAHHE T[POM3BOACTBA M  peald3allui  3allIIeHHOM
OT TOAMENOK MONUIpaduueckodl NMpOAYKIMH (IPH OJHOZHAYHOM HOMEpE JIMLEH3HU OH
JOMOJIHsIETCS clieBa undpoit «0»).

Homep 6nanka npesncrasnser cobol 8-3Ha4HBIN NOPAAKOBEIH HOMED, IPHCBOEHHbIHN

ONIaHKY CBU/IETENBCTRA NPEANPUATHEM-H3rOTOBHTENEM (HauuHas ¢ 00000001).
2. 3aronHenune 61aHKOB CBHAETENHCTBA O IPO(ECCHH BOAUTENS

JlokyMeHTs! © KBaNMQUKAIMH OGOPMIIIOTCA HA TOCYJAapCTBEHHOM S3BIKE
Poccuiickoii ®@enepauuu, ecnd WHoe He ycTaHoBIeHO @ejpepaibHEIM  3aKOHOM
Ne 273, 3akonoM Poccuitckoii ®enepauuu or 25 oxtabps 1991 r. Ne 1807-1 «O s3pIkax
HaponoB Poccuiickoi @enepauuu», W 3aBEpAIOTCS NeEYaTAMH OOpPa3’sOBATENbHBIX
Opra”u3anmi.

JlokyMeHTB! O KBanHGHKAIMM MOTYT GbITH TaKke OQOPMIEHHI HA HHOCTPaHHOM
A3bIKE B MOPSJIKE, yCTAaHOBJIEHHOM 00pa3oBaTeIbHOM OpraHH3auueii’.

3anonHenue GJaHKOB CBHAETENHCTBA O MPOMECCHH BOAMTENS (nanee — Gnank

AOKYMEHTa) NPOU3BOIUTCA C IIOMOIIBIO MOJYJIS 3aNONHEHHs ¥ ydeTa B cy4ae BrIOOpa

! Yacrs 2 cratsu 60 DenepansHOro 3akoHa oT 29 nexabpa 2012 r. No 273-03 «0O6 obpazosanuu B Poccuiickoif ®enepammmy
(CoGpanne sakononatenbetea Poccuiickoii ®enepatun, 2012, Ne 53, cr. 7598; 2013, Ne 19, ct. 2326; Ne 30, ct. 4036).
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o0pasoBaTeNbHON OpraHu3auMell HCTONb30BAHUS GIaHKOB CBHAETENHLCTBA O npoeccHn
BOIMTENSA, SIBIAIOIMXCHA 3ALIMINEHHOH OT MOANENOK IOJMrpaduvIecKoi NpoxyKiue
(ITpunoxenne Ne 3).

3anonHeHue 61aHKOB JOKYMEHTOB PYKOIMHCHBIM CIOCOGOM He PEKOMEHZIYeTCS..

Ipn 3anonHernu 6naEKa TOKyMeHTa HEOGXOIMMO YKa3EIBaTh CJIeQyOLIHE CBENCHUS:

odruHanbHOE Ha3BaHMe 0Gpa3oBaTebHOM OPTaHM3alHK B HMEHHTEILHOM Mafeske,
COTJIACHO YCTaBy JaHHOH 00pa3zoBaTeNbHOM Opranu3anuy,

HaHMCHOBaHUE ropoja (HACENEHHOTO IIYHKTa), B KOTOPOM  HAaXOMHTCA
o0pa3oBaTeNbHAas OpraHU3alHs;

jlaTa BBIIAYR JOKYMEHTA;

dbampMsa, MMA M OTYECTBO JHIA, NPOLIEAIIEro NMpodecCHOHATBHOE o0yueHne
(MMIIETCA MONHOCTHIO B HMEHHTENBLHOM TNAJe)Ke B COOTBETCTBHH C 3aMCHIO B [acrnopTe
HIIH 3aMEHSIOIEM €r0 JOKYMEHTE).

Brank  noxyMeHTa  NOANMCHIBAETCS — PYKOBOIHTEIEM obpasoBarenabHOH
OpraHu3allii, WHBIMH JMIaMH Ha YCMOTpPeHHE OOpa3oBaTenbHOW OpraHM3alMu
H 3aBepACTCA IeYaThio 00pa3oBaTebHON Opranu3anyy.

Ilpumep ommcanus 3amonHeHMs GnaHKAa CBUAETENLCTBA O MPOGECCHHM BOMHTEINS
NPUBEACH B MPHIOXKEHUY No2,

Ilocne sanonHeHus GnaHKM JOKYMEHTOB AOJDKHBI GLITH IIPOBEPEHEI HA TOYHOCTH
U 6e30mMO0YHOCTE BHECEHHBIX B HHX 3amuceil. BnaHku IOKYMEHTOR, 3aNoIHEHHBIE
C ONMOKAMH HJIM HMEIOLIHE HHBIE Ae()eKThI, BHECEHHBIE NPH 3aIONHEHUY, CYHTAIOTCS
HCTIOPYECHHBIMH ¥ MOAJIEXKAT 3aMEHeE.

HyOnuxarsl CBHAETENLCTBA O NPopecCHH BOAUTENS BELIAIOTCS JNHLAM, YTPaTUBIIHM
AOKYMEHTBI, TIDU YCIIOBHH HANK4US B 06Pa30BaTeNbHOM OpraHu3aliy Beex HeoOXOMUMBIX
CBE/ICHMH O MPOXOXNECHHH JAHHBIMM JIMIAMH OGYHEeHWS. Jybnukar BrigaeTcs
Ha QAMHIIHIO, UM, OTUECTBO, HACHTHYHBIE TIOTMHHHKY AOKyMeHTa. [lyOnmukar Beigaercs
Ha OnaHKe, OeHCTBYIOIIEM Ha MOMEHT BhlAauu nybnmkara. Ha Aybnukare goKymeHTa

B 3aroJIOBOK Ha THTYJIC CIIpaBa BBCPXY CTaBHTCA LUTAMII «Iy Oukaty.
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3. YueT u xpaHeHHe OIaHKOB CBHIETENLCTR

Jlns  yyeTa BblIaBaeMBIX ONIaHKOB CBHIOCTENBCTB O IIpodeCcCHH BORHUTENS
B 00pa3soBaTeNbHOH OpTaHM3alMM 3aBOAMTCA KHMIa pPETHCTPAalH  JOKYMEHTOB,
B KOTOPYIO BHOCATCS ClIEQYIOIIHE JaHHEIE:

a) HaMMEHOBaHKeE JOKYMEHTA;

0) romep GiaHKa JOKYMEHTA,

B) OPANKOBBII PErHCTPAIIHOHHEIN HOMED;

T) JlaTa BBLOaY¥ TOKYMEHTA;

A1) GaMuUIAs, MM, OTYECTBO JIHLIA, OITYYHBIIETO JOKYMEHT;

€) laTa ¥ HOMep MPOTOKOJIA IPOBEACHUS KBATU(PHKAIIHOHHOTO SK3aMeHa;

’K) IHOANNCH pPyKoBOAMTENs (PYKOBOOHTENS MOApPA3/EICHHM) obpaszoBaTenpHOIH
OpraHH3alMH{, BBLIAIOIIET0 JOKYMEHT;

3) IOAIHCH JIHLA, TOYYHBILEro JOKYMEHT.

JOTIOTHUTENILHO PEKOMEHIYETCS OCYWIECTBIATE ydYeT NAHHBIX O HAMMEHOBAHHH
00pa3oBaTeNbHON NPOTPaMMbl, CpOKe OByueHHs, JaTe MOCTYIUICHHS Ha obyueHHe, nare
OKOHYaHMA 00y4eHus (MOTpeGyroTCs A/ BHECEHHA B (eNepanbHyIo UH$OPMAILTHOHHY IO
cucreMy «QDexepalbHBIH peecTp CBeleHH O JOKyMeHTaX 00 obpa3zoBaHuH
H (WI1H) 0 KBaNH(QUKAILIH, JOKyMeHTaxX 06 00ydeHun»).

KHdra perucipalii JOKyMEHTOB MpPOLIHYPOBBIBAETCSH, IIPOHYMEPOBHIBAETCS
H XPaHUTCS Y PYKOBOAUTENS 00pa30BaTellbHOM OpraHy3aliyiH.

VicniopyeHHBIe TIPH 3a0THEHHUH GaHKY JOKYMEHTOB MOJIEKAT YHHUTOXEHHIO.

bnaHKH NOKyMEHTOB XpaHATCA B 00Opa30BATENHHOM OPraHM3aLUU Kak JIOKYMEHTBI
CTPOTOH OTYETHOCTH ¥ YYHTHIBAIOTCA 110 CIELMAILHOMY peecTpy.

HocraHoBnenneM IlpaButensctBa Poccmiickoit ®enepanum ot 26 aBrycra
2013 r. Ne 729 «O tenepansHoil HHPOPMALMOHHON CHCTEME «DenepanbHeiii peectp
CBENEHWH O AOKyMeHTax o6 obpasoBaHmH M (Wnu) O KpanHpHKaUMH, AOKYMEHTaxX
06 ofyyenmn» yTBepxaeH IlepedeHp CBeleHHWi, BHOCHMBIX B HHQOPMALTHOHHYIO
cucteMy, u llpaBuna QopMHpoBaHHS W BeeHus GeaepansHOM HHGOPMALMOHHOMN

CHCTEMBI  «DenepansHBIA  peecTp CBEAGHHH O JOKyMeHTax o6 obpazoBaHHH
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¥ (unm) o xBamudUKaIH, AOKyMeHTax 00 00yuyeHum», ONpeAelsIolIMe, B TOM 4HCIIE,
MOPAJOK M CPOKM BHECEHHA B HHGODPMAIIMOHHYIO CHCTEMY CBENEHHH O BBIIAHHBIX

B YCT@HOBJICHHOM ITOpsAKe TOKYMEHTax 0 KBanudukauuu mocie 31 asrycra 2013 roaa.

JupexTop nenapraMeHTa 4 .,g

roCyJapCTBEHHO! NNONUTHKH B cdepe ;
MOATOTOBKH pabounx kaapos u JI1O H.M. 3onorapesa
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ITpunoxenune Ne 2

Omnrcanve 1 npumep 3anoHeHNs GlaHKa CBUAETENLCTBA O IPODECCHH BOAKTENS

Ipu sanonHennn GnaHKa CBHAETENbCTBA O MpodecCHM BOIMTENS (Halee — Gank
JOKYMEHT2) B JIEBOH 4acTi 0GOPOTHOM CTOPOHBI GJIaHKa THTYJA JOKYMEHTA YKA3hIBAKOTCS
C BBIPABHWBAHHMEM I10 LICHTPY CIEAYIOLIHE CBEACHHA

a) nocne Haamicu «POCCUMCKAS OEJEPAL .

Ha OTAENBHOH CTpOKe (NpH HEOGXOAMMOCTH - B HECKONBKO CTPOK, KYPCHBOM) -
IONHOE O(HUHATLHOE HAaWMEHOBAHHE O0pa3soOBaTeNLHON OpraHM3auvy, BhIAABIICH
CBHICTENBCTBO;

Ha OTAENBHOH CTpOKE (pH HEOOXOAMMOCTH - B HECKONIBKO CTPOK, KYPCHBOM) -
HaNMEHOBAHME HACENICHHOTO MYHKTa, B KOTOPOM HAaxOOUTCS o6pa3oBaTe/ibHas
OpraHu3aluA.

lonnoe oduumansHOe HaHMEHOBaHUE OGPA30BATENBHOM OPraHW3ALMH, BbIAABIIE
CBHU/ETE/ILCTBO, M HAMMEHOBAHHE HACEJIEHHOTO IIyHKTa, B KOTOPOM HAaXOAUTCA
obpasoBaTe/bHAs ~ OPTaHM3allMd, YKasblBAIOTCS COTIACHO  YCTABY OpraHu3anuu
B HMCHHTENIBHOM mnajexe. HanMeHoBaHMe HACENCHHOrO0 MyHKTa YyKa3BIBAaeTCH
B COOTBeTCTBHH ¢ OOIUEPOCCHICKMM KIACCH(PHKATOPOM OGBEKTOB aIMHHHCTPATHBHO-
TeppuTopransHoro neneHus (OKATO);

6) mocne cTpokM, cogepxamell Haamuck «JOKyMeHT o KBaTH(MHKALIHH,
Ha OTACNBHOH CTpOKe — (hamunus (JOIMycKaeTCs 3aryaBHBIMH GYKBaMH, KYpPCHUBOM) HMH
M OTYecTBO (IpM HANWYHMM) JMIA, npomexwero ofydeHde (8 HMEHUTENEHOM MANExe,
KyPCHBOM), pasMep mpu¢Ta MoxeT GBITh yBenuueH He Golee yeM 10 20m;

B} HIDKE KypCHBOM  YKa3blBAaeTCH TEPHONl  HPOXOXIEHHUS obydenust
C BRIDABHMBAHHEM I10 LIEHTPY C MPEANOTOM «C» ¢ yKasaHueM umcia (uudpamn), mecsna
(mponuchi0) ¥ Tona (YETHIPEX3HAYHOE YMCIO, UUQPAMH, CIOBO «roja») H pgaiee
[IpEATOroM «mo» ¢ yka3aHMeM 4ucna (uudpamu), Mecsma (NpomMCHIO) H roza

(MeTsIpex3HaTHOE YMCo, LHbpaMu, CIOBO «TOAA»);
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r) mocne crpokm «IIpomen(a) ofy4eHue mo mporpamme», Ha OTAENBHON CTpOKe
(npy  HEOOXOJMMOCTH - B HECKONBKO CTPOK, KYPCHBOM) YKAa3bIBaeTCS Ha3BaHHUe
o6pa3oBaTensHON MPOrpaMMEL.

Ilpu 3amonHeHuy GaHKa JOKyMEHTa B NPaBOii 4acTH 0GOpOTHOM CTOPOHE! OaHKa
CBHUJIETENBCTBA B Tabnmile, COCTOAIIECH M3 TpeX KOJOHOK, YKa3hIBAIOTCA CIEHYIOIIUE
CBEJCHUS:

A) B rpade «YueOHble IpeaMETE» - HAUMEHOBaHHE YYEOHBIX IIpeIMETOB
B COOTBETCTBHH C y4eOHBIM MITIaHOM 06pa3oBaTeIbHOM NPOrpaMMEL.

e) B moarpade «ba3ospli IMKI» (OPU HalM4WAHM) — HAMMEHOBAHHME Yy4YeOGHBIX
IpeaMeToB  0a30BOro0 LMKIA B COOTBETCTBHM C Y4eGHBIM IUIAHOM 06pa3’0BATENBHOM
nporpammel. B rpade «KonmduecTBO 4acoB» yKa3shIBaeTCs KOJNMYECTBO aKaJeMHUYECKHX
yacoB (umppamu). B rpade «OueHka» — OUEHKa, MONyYEeHHAs MNPH NpPOBEACHUH
NPOMEXYTOYHOHN aTTECTAllMH IIPOITHCHIO (3a4eT/ 3aUTeHO);

%) B noarpade «CrienManpHblil UHKD (IPH HATHYHAM) — HAMMEHOBAHHE yJeGHBIX
NPEAMETOB CTIELHUANBHOIO LHK/IA B COOTBETCTBHH ¢ y4eOHBIM IIaHOM 00pa3soBaTeNbHOi
nporpamMel. B rpade «KonuuecTBo 4acoB» yKasBIBAETCS KONHYECTBO AKANEMHYECKHX
yacoB (uuéppamu). B rpade «Orenka» — oleHKa, NogydeHHas MPH OPOMEKYTOUHOMN
aTTECTAlMHU NMPOIUCHIO (3a4eT/3a4TeHO);

3) B noxarpade «llIpodeccroHansHEI LHKM» (OpH HANMYMEM) — HAMMEHOBAHHE
y4eOHBIX NpeaMETOB NpOGhECCHOHANBHOIO LMKIA B COOTBETCTBHH ¢ y4eGHBHIM IUIaHOM
oOpa3oBaTensHOH mporpaMmel. B rpade «KonuaecTso 9acoB» yKa3pIBAeTCS KOMMYECTBO
aKageMuieckux 4acoB (umdpamu). B rpade «OueHka» — oueHka, NojydyeHHas
IIpH NIPOMEXXY TOYHOH aTTeCTalMyU PONMUCHIO (3a4eT/ 3aYTEHO);

M) B rpade «KpanudHKAalMOHHBIH 3K3aMEH» YKA3EIBAETCH  KOJIHMYECTBO
AKaZIEMHIECKHX 4acoB (Uu(pamMu) B COOTBETCTBHH ¢ Y4eGHBIM ITaHOM 06pa30oBaTEabHOM
mporpammel. B rpade «Ouenka» — omeHKa Mpomucel0 (OTIHYHO, XOpPOLIO,
YAOBIETBOPHTENBHO;  NONYCKACTCA COKPAlIEHWE B BHAE OTNL, XOp., YIOBIL
COOTBETCTBEHHO).

K) B crpoke «HToro» npocrasisercs obiee KONMYECTBO aKAAEMHYECCKHX UACOB

«un$paMu» B COOTBETCTBHY ¢ YYEOHBIM ILUTAHOM 06pPA30BATENBHON IPOrpaMMBL.




HaumeHoBaHMA  y4eOHBIX TIPEAMETOB M  KBAIM(QHMKALHMOHHEIX  JK3aMEHOB
yKasbIBaloTcA 6€3 COKpalleHUH;

a) non tabnuueid nocie HagmucH «Jlata BBIIAYH CBHAETENIBLCTBA», HA OTAEIBHOM
CTPOKE - flaTa BeIAA4YM ONaHKa CBHACTENIBCTBA C BEIPABHHBAHHEM IO LIEHTPY M YKa3aHHUEM
yucna (uudpamu), Mecaua (IPOMHCHI0) B Tofia (YEThIPEX3HAYHOE YUCIIO, H(PAMH, CI0BO
«roga»),

M) Hocie HaamucH «PykoBomuTeNns» MO UEHTPY IIPOCTABISETCS INOAMKCEH
pykoBoauTens obpa3oBaTeNbHOH OpraHM3allid Ha MOMEHT BBIIa4W OJaHKAa JOKYMEHTA.
Iloamuce MPOCTaBNseTCs YepHWIAMM, IacTOM WM TYIOBIO YEpHOTOo, CHHEro

Wik QuoneroBoro upera. Iloanucanue OnaHKa NOKyMeHTa (aKCHMHIBHON MOAMHCHIO

HE JOITYyCKAacTCA.
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MO/yJIb 110 3aI0MHEHHIO U YUeTy GNaHKOB IOKYMEHTOB O KBalnQHKalMy

Mozyp Mo 3anoNHEHHIO H Y4YeTy OJlaHKOB IOKYMEHTOB O KpanuduKaluu
(manee — MOJIYJB) TpefcTaBnieT coboil mporpammHoe obecredeHHe, NMpeaHAsHAYCHHOS
I aBTOMATU3ALMH YUETa U 3aII0HEHHS YKA3aHHEIX GIaHKOB [PH MOMOIIK TPHHTEPOB.

Monyne paspabaThiBaeTcsi B COOTBETCTBMH ¢ TpeGoBaHMAMH JeHCTBYIOIIETO
3aKOHONATENBCTBA B YaCTH COONIOZEHMS [MPaBUI MO KOHOMIACHUMAIBHOW 3aIluTe
MEpCOHANBHOM HHPOPMALMKM W TMpPENOCTaBIAeTCs 00pa3oBaTeNbHBIM OpraHu3alysIM Ha
6e3B03Me3HOM OCHOBE IPeANpUATHEM-M3TOTOBHTENeM ONaHKOB MJOKymeHTOB. Bce
aBTOPCKHE INpaBa Ha MOIy/Jb NPHHAIEXAT pa3pabOoTUMKy OAHHOTO IPOrpaMMHOrO
obecrieyeHus.

JIMLIEH3UOHHOE COrJallleHue [PEJOCTABIAeTCs IO 3ampocy o0pa3oBaTenbHBIX
opranuzaiuii. Cpox JAeHCTBHS THIEH3MOHHOTO corameHus — GeccpodHoe.

ITporpamMHOe ofecriedeHHe MOXYJsA 3alOJHEHMS OJaHKOB AOKYMEHTOB JOJKHO
YCTaHABIUBATECA HA IEPCOHAIBHBIX KOMIIBIOTEPAX ¢ apXMTEKTYypOd COBMECTHMOH
¢ x32, x64 ¥ QYHKUMOHUPOBATH TMOJ YNPABIEHHEM ONEPALHOHHEIX CHCTEM CeMedCTBa
Microsoft Windows, pacrnpocTpaHeHHBIX Ha MOMEHT BBIXOJa BEPCHMH IIPOrPaMMHOTO
obecneyeHus.

Moay/s ONTHMU3UPOBAH AJA PAaclpOCTPaHEHMs depe3 VIHTCPHET, AOIDKEH HMETh
COBOKYIIHEIH pasMep YCTaHOBOYHOTO KOMIUIEKTa He Oonee 50 Mb © He npelycMaTpHBaTh
npuoGpeTeHHe NpaB Ha UCIONb30BaHHE KAKOro-TMOO AOMONHHTENBHOIO NPOrpaMMHOrO
obecrneyeHusl, KpOMe CTaHAAPTHOIO CHCTEMHOTO.

BO3MOXHOCTH IIPOTPaMMHOrO O0eCIiedeHHs: COAEPKHT IOJNIHOE O(QHIHATIBHOE
HayMeHoBaH{de oO0pa3oBaTeNnbHOH OpraHHM3alMM; IIO3BONSET OCYIUECTBIATH I[€4aTh
CBHUEETENHLCTB O IpodeccHM BOAMTENA, BECTH PEecTp BBIIAHHBIX CBHAETENBCTB;
KOPPEKTHPOBATH KOJIMYECTBO YAaCOB B COOTBETCTBMM C yUeOHBIM IIaHOM 00pa3oBaTeIbHON

IIPOrpaMMBbl, YTBEPKIEHHOH pyKOBOAHTENEM 00pa30BaTEAbHOR OpraHU3alliH.



